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ITncemo Munucrepersa oopasosanusi 1 Hayku P® ot 12 mapra 2015 r. N AK-608/06 'O
HANPAaBJIEHMH METOAMYECKUX PeKOMeHauuii"

Muno6pHayku Poccun B 1ensix okazaHHs METOAMYECKONW MOMOIIY OPTaHU3aLUsAM, peaTu3yOInuM
JIOTIOJTHUTENIbHBIE MPO(eCcCHOHANbHBIE MPOrpaMMbl, B YCJOBHUSAX HOBOTO 3aKOHOJAATENBCTBA 00
00pa30BaHNM, HANPABISET JOMOJHEHHbIE MeToJMuecKue peKOMEHIAIMK Mo pa3paboTKe, 3alOIHEHUIO,
YUYeTY ¥ XpPaHEHHIO JOKYMEHTOB O KBaJTHU(HUKAIIUH.

Ob6paiiaeM BHUMaHUEM, YTO COTJIACHO MYHKTY 17 wacTtu 3 crathu 28 PenepaiabHOro 3akoHa ot 29
nexabpst 2012r. N 273-®3 "OO0 oOpasoBanun B Poccuiickoit ®epepanuu" npuoOpeTeHHE WIH
U3rOTOBJICHHE OJAaHKOB JOKYMEHTOB 00 oOpa3oBaHud u (W) O KBamu(UKAUKA OTHOCHTCA K
KOMIIETEHIIMM OpTaHU3alliH, OCYIIECTBIAIONICH 00pa3oBaTEeIbHYIO [EATENbHOCTh, B YCTaHOBJICHHOM
cdepe nesTeIbHOCTH.

Hcnonp3oBanne OMaHKOB JTOKYMEHTOB O KBaJM(UKAIMH, YTBEPXKIECHHBIX W W3TOTOBJICHHBIX B
COOTBETCTBUHM C HOPMATHUBHBIMU IPABOBBIMH JTOKYMEHTaMH, JeicTBoBaBIIUMHU 110 1 cenTsiops 2013 r.,
BUJ, (hopMa KOTOPBIX, UCIOJIb3yeMasi CUMBOJIMKA Ha OJaHKE TOKYMEHTa HE COOTBETCTBYET ACUCTBYIOLIEMY
3aKOHOAATETHCTBY 00 00pa30BaHWU, B YACTHOCTU OJAHKOB JOKYMEHTOB T'OCYJIapCTBEHHOTro oOpaslia, He
JIOTTyCKaeTCsl.

[Ipunoxenue: Ha 39 1. B 1 7K3.

A.A. KiiumoB

MeTtoauyeckue peKOMeHIAUN
1o pa3padoTke, MNOPSIAKY BbIIA4YU U YU€TY JOKYMEHTOB 0 KBainudukanuu B cepe
JAONOJIHUTEIbHOT0 NPo¢)ecCHOHATBHOT0 00pa30BaAHUA

IF'APAHT: Cwm. takxke Meroanueckne peKOMEHIAUU 110 pa3pad0TKe, 3al0IHEHNIO, YUETY U XPaHEHUIO
OJ1aHKOB TOKYMEHTOB O KBaJH(HKAIUK, HApaBIeHHbIe MUCbMOM MuHoOpHayku Poccun ot 21 deBpains
2014 r. N AK-315/06

BBenenune

B cootBerctBuu ¢ yacThio 1 crarbu 60 @enepanbHOro 3akoHa ot 29 nexadbps 2012 r. N 273-D3
"O6 obOpazoBanuu B Poccuiickoit ®@enepanuu" (nanee - denepanbHbiii 3akoH N 273-D3) ycTaHOBICHBI
BHJIbI TOKYMEHTOB, NIOJJIeKalKe Bbiaade B Poccuiickoin denepanmu.

B cootBercTBuM ¢ npukazom MunobpHayku Poccun ot 1 mronst 2013 r. N 499 "O6 yTBepkaeHuu
[lopsiaka opraHu3anMd W OCYIIECTBICHHS 0Opa30BaTENbHONW JESITEIBHOCTH IO JIOTOJHUTEIBHBIM
npodecCHOHaNbHBIM  TIporpamMmaM”  (3aperucTpupoBaH  MUHUCTEPCTBOM  IOoCcTUIMM  Poccuiickoii
®epnepaunn 20 aBrycra 2013 r., peructpauronnsii N 29444) (nanee - [lopsiok) ycTaHOBIEHBI MTpaBUia
OpraHu3alliil M OCYIIECTBJICHUS OOy4YeHHs IO JOMOJHHUTEIbHBIM MPO(PECCHOHATIBHBIM IPOrpaMMaM
JIOTIOJTHUTEIBHOTO PO(ECCHOHATBHOTO 00pa30BaHMUS.

Jlunam, YCHEIIHO OCBOMBIIMM COOTBETCTBYIOLIYIO JIOTIOJHUTENBHYIO TMPO(hecCHOHANbHYIO
nporpaMMy ¥ TOPOMISANINM HWTOTOBYIO aTTECTAllMI0, BBIJAIOTCS JOKYMEHTHI O KBAIM(DUKAIINH:
yIOCTOBEpEHHE O MOBBIIICHUN KBATU(DUKALNH, TUIIOM 0 TPO(PECCUOHATBHON ePENOATrOTOBKE.

1. O pa3paboTke 0JJaHKOB JOKYMEHTOB 0 KBATH(PUKALNH
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Opranu3anuy, OCYIIECTBIISIONINE 00pa30BaTENbHYIO AEATENBHOCTh (Hajiee - oOpa3oBaTeibHbIC
OpraHu3allii) BBIJAIOT JIMIIAM, OCBOMBIIMM JOMOJHHUTENbHbIE MPO(ECCHOHANBHBIE MPOTPAMMBIL,
JOKYMEHTBHI 0 KBaIU(UKAUU 1O 00pas3lly M B MOPSAIKE, KOTOPBIH YCTaHOBIIEH 3TUMH OpraHU3alMsIMU
CaMOCTOSITENILHO.

3aKOHOATEIHCTBOM 00 00pa30BaHMM HE YCTAHOBJIEHA 00s3aTEILHOCTh BBIIAYH 00pa30BaTEIbHON
opraHu3anyeil  JOKyMEHTa O KBIM(QUKAIUH, SBJIOMIETOCS — 3aIlMIIEHHBIM  OT  IOAJENIOK
noJurpaduyeckoi mpoIyKIHeH.

Bmecre ¢ TeM, B coorBercTBMM ¢ 4dacThio 1 crateu 6 ®enepanbHoro 3akoHa N 273-P3 k
MOJTHOMOYHSIM (peZiepalbHBIX OpPraHOB TOCYapCTBEHHOM BIacTu B cepe 0Opa3oBaHUsl OTHOCSATCS:

pa3paboTKa U MPOBEJCHNUE INHON TOCYJapCTBEHHOM MOTUTHKH B cepe 00pa3oBaHMUs;

OpraHu3anysi  IMPEIOCTABICHUS  JIOMOJHUTEIBHOTO  MPO(GECCHOHATBHOTO  O0pa3oBaHHs B
(enepanbHBIX TOCYIaPCTBEHHBIX 00Pa30BaTEIbHBIX OPraHU3aIMAX;

¢dopmupoBaHue U BepeHue peaepaabHbIX HHPOPMALMOHHBIX CUCTEM, (efepabHbIX 0a3 TaHHBIX B
cdepe obpazoBaHusl.

Cornmacio nmyHkry 4 wactu 1 cratem 7 ®enepanbHoro 3akoHa N 273-O3 K MNOJTHOMOYHUAM
Poccuiickoit ®eneparmu B chepe oOpa3zoBaHMs, NEPEAAHHBIM [UIA OCYIIECTBJICHUS OpraHam
roCyJIapCTBEHHOM BiacTu cyObekToB Poccuiickoit denepariny, OTHOCUTCS MOATBEPKICHHE JOKYMEHTOB
00 oOpa3zoBaHUM ¥ (W) O KBaTU(UKALIUH.

Ha ocnoBannn nynkra 9 yactu 1 crateu 8 ®enepanpHoro 3akoHa N 273-®3 Kk NOJIHOMOYHUAM
OpPraHOB rOCyJIapCTBEHHOM BiacTu cyobekToB Poccuiickoii @eneparun B chepe 00pa3oBaHUsT OTHOCUTCS
BONPOC OpraHM3allMM TPEIOCTABICHUS JIOTOJIHUTEIBHOTO MPO(ecCHOHANBHOTO 00pa3oBaHUs B
roCyJIapCTBEHHBIX 00pa30BaTeNIbHBIX OpraHu3anusix cyorexToB Poccuiickoii @eneparu.

Takum oOpaszom, (enepasibHble OpraHbl rOCylapCTBEHHOW BIACTH M OPraHbl TOCYJapCTBEHHOM
BiacTu cyObekToB Poccuiickoit @enepanuy BrpaBe NpU HEOOXOAWMOCTH MPEIBSIBISATH ONPEACICHHBIC
TpeboBaHUs K oOpasnaM OJaHKOB JOKYMEHTOB O KBaJIM(UKAIIMH, BBIIABAEMBIX I10/IBEJOMCTBECHHBIMH
00pa3oBaTeIbHBIMU OPraHU3ALUSAME, JTUO0 00pa30BaTEIBLHBIMH OPTaHU3AIUSIMH, KOTOPBIE OCYIIECTBIISIOT
00pa3oBaTeNbHYyI0 JIEATEIHHOCTh HA TeppUTOpHH cyObekTa Poccuiickoit denepaiiii B COOTBETCTBUU C
JNENCTBYIOINM 3aKOHOATEIbCTBOM.

Hcnonp3oBanne OJaHKOB, SBIAIONMXCSA 3alIMIICHHOM OT MONJENOK IMOJUTrpadUuecKoi
IIPOYKLIUEH, IT03BOJISAECT:

00JIErYuTh MpOLECC MOATBEPXKACHHUS MOIMHHOCTH TOJyYeHHON KBaTU(UKAIMM KOHKPETHBIM
JHLIOM, paboTONATENIMU, KaJPOBBIMU CITY>KOaMU | 1p.;

HKOHOMHTH OIO/IKETHI 00pa30BaTEeIbHBIX OpPraHU3alni;

NOBBICUTh UMUK JOMOJHUTEIHHOTO MPO(EeCCHOHAILHOTO 00pa3oBaHUs B YCIOBUSX PAMOYHOM
periaaMeHTanuu 00pa30BaTENbHONW JEATENbHOCTH B c(epe AONOIHUTEIBHOTO MPo(ecCHOHATBHOTO
o0Opa3oBaHus;

YCTaHOBHUTH MOJUIMHHOCTh M3TOTOBJIEHHOrO0 ONaHKa B CBS3M CO CTPOTOM OTYETHOCTBHIO
NpEANPUATHA-U3TOTOBUTEINEH NIepe] TUIEH3UPYIOLUIMM OPraHOM, YTO MUHUMHU3UPYET BBIITYCK (PabIINBBIX
OJIaHKOB HEOOPOCOBECTHBIMU XO3IUCTBYIOLUIMMH CYyOBEKTaMHU.

Pa3paboTkoii 61aHKOB JOKYMEHTOB, SIBISIOIIMXCS 3alUIIEHHON NOIUrpaduyeckoil MpoIyKIHeH, B
COOTBETCTBUU C TpeOOBaHWMSIMH JICWCTBYIONIETO 3aKOHOJaTeNnbCcTBA B Poccuiickoit  ®Denepanuu
3aHUMAIOTCS  Tpennpustus-usroropureny, muneHsuatel OHC Poccun. IlepedeHbp HEOOXOIMMBIX
TpeOOBaHUI K 3AIUMIICHHOW MOMUTpapUUECKOd MPOAYKLIUH COACPKUTCS B MpuKaze MuHHCTEpCTBa
¢unancos Poccuiickoit @enepaumu ot 7 ¢espans 2003 1. N 14n "O peanuzanuu MOCTaHOBIICHUS
[IpaBurensctBa Poccuiickoit @enepanun or 11 Hoa6ps 2002 r. N 817", a Takke B HAIMOHAIBHOM
crangapre Poccuiickoit ®enepaurn 'OCT P 54109-2010 "3amurthble TexHonoruu. Ilpomykius
nonurpaduyeckas sammuieHHas. OOmue TeXHUYeckre TpeOoBaHUs'", BBEICHHOM B JCWCTBUE MPHUKA30M
Poccranmapra ot 21 nexadps 2010 roga N 803-ct "OO0 yTBepKIeHNN HALIMOHAIBHOTO cTaHAapTa'.

Peectp npeanpusTuii-u3roToBUTENCH 3aIIUIIIEHHON MOTUTpa@UUecKOd MPOAYKIIUN HAXOAUTCS Ha
odunmansaom caiite ®HC Poccuu no agpecy: www.nalog.ru.

[IpeanpusATHAMHU-U3TOTOBUTENISAMA MOXET OCYIIECTBIATHCS H3TOTOBJICHHE YHH(PHIMPOBAHHBIX
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¢opM OaHKOB JOKYMEHTOB C JOMOJHHUTEIbHBIM TEPEUYHEM OTIMYUTENbHBIX 3alUTHBIX MPH3HAKOB I10
ACKH3aM, TPEAOCTABISAEMBIM 00pa30BaTeIbHBIMU OpPraHU3ALUSAMH, COOTBETCTBYIOUIUM TpeOOBaHUAM
3aKOHOJATEIbCTBA.

Br16op mpennpusTHii-u3roToBuTeNed OJAHKOB JIOKYMEHTOB OCYILIECTBIISETCS 00pa3oBaTeIbHBIMU
OpraHu3aIUsIMH CAMOCTOSITEIBHO.

JlokyMeHTbl O KBan(pUKAUK (yIOCTOBEPEHHE O IMOBBIIICHUN KBATU(PHUKAIMH, JUIUIOM O
npodecCHOHATIBHON TEepPEnoAroTOBKE) MOTYT MMETh pasHylo (opMy, pa3Mep U IBETOBOE OPOpMIICHHE,
KOTOpbIE CaMOCTOSITEIBHO OIPEEIISIOTCS 00pa30BaTeIbHON OpraHu3alen.

[Tpumeps! 00pa3oB OIaHKOB TOKYMEHTOB, BapUAHTHI OPOPMIICHHS JOKYMEHTOB O KBaJU(UKAIIIH
U CIPaBKH 10 UTOraM oO0y4yeHHs npuBesieHbl B IpmiIokeHus X N 1 u N 2 K HaCTOSAIIMM pEeKOMEHAALUAM U
MOTYT OBITh UCTIOJIB30BAaHBI IO YCMOTPEHHIO 00Pa30BaTEIbHOM OpraHn3aIlug.

OO6pa3ipl  JOKYMEHTOB (PUKCHpYeTCsl JIOKaJbHBIM HOPMATHUBHBIM aKTOM 00pa30BaTEbHOM
opranu3aiuu. [IpuMep JOKaTbHOrO HOPMATHBHOTO aKTa OOpa30BaTENbHOW OpPraHM3allMM TPUBEACH B
npuiiokeHuu N 3.

C uenplo oOpraHu3alMy ydeTa OJIAaHKOB JOKYMEHTOB O KBaiudukauuu (yIOCTOBEpEHHH O
MOBBIIICHUH KBATU(PUKAIUU U (WIK) AUITIOMOB O TPOECCUOHATBLHON MEePENOrOTOBKE) PEKOMEHIYETCs
npu pazpaboTke OlaHKa JOKYMEHTa IMPEIyCMOTPETh HalU4Me CEPUH U HOMEpa COOTBETCTBYIOLIETO
OnmaHKa, KOTOpbIE BIOCIEIACTBUM OYyJyT HCIIOJIIB30BAaThCS MJISi BHECCHHs CBelIeHHH B (derepanbHyro
uHpOpMaLMOHHYIO0 cucTeMy "denepanbHblil peecTp CBeIeHHH 0 TOKyMEHTax 00 oOpa3oBaHUU U (WJIH) O
KBaJM(UKALNHU, JOKyMEHTaX 00 00y4eHuu", a Takke MO3BOIUT APPEKTUBHO MAECHTHPULINPOBATH (aKThI
BBIJIaUX JJOKYMEHTA O KBATU(UKALUY JTUITY, 3aBEpLUIMBIIEMY O0yUYCHHE.

Tak, Hanpumep, B Cllydyae W3TOTOBJICHHUS JOKYMEHTa Ha OJIaHKE, SBISIOMIMMCS 3aIIUIICHHOW OT
NOJ/IETIOK MONMUrpaduieckoil mpoayKIuei, OMaHK JOKyMEHTa UMEET HyMEepaluio, COCTOALIYIo u3 12-Tu
CHUMBOJIOB:

nepBble JBa CHUMBOJA - JBY3HAa4YHbIH Lu(poBoii kox cyObekra Poccuiickoit deneparuu, Ha
TEPPUTOPUHU KOTOPOTO PaCIIONIOKeHa 00pa3oBaTeIbHas OpraHu3aLus;

TPETUH M YETBEPTbIM  CHMBOJIBI -  JABY3HAayHbIi  HOMEpP  JIMUEH3UM,  BBIJAHHOHN
OPEANPUATHIO-U3TOTOBUTENIO  (pe/iepalbHbBIM OpPraHOM HCIIOJIHUTENBHOW BJIACTH, OCYIIECTBIISIOLINM
JMLIEH3MPOBAaHUE NMPOU3BOACTBA U PEAIM3aIUIO0 3AIIUIIICHHON OT MOAACIIOK NOIUTPpadhuIecKOi IPOTyKIHH
(Tpu 0JTHO3HAYHOM HOMEpE JTUIICH3UU OH JOMOIHsETCs cieBa mudpoii "0");

ISATBIA - JBEHAALATHIA CUMBOJIBI - YYETHBIA HOMEp IPEANPUATUA-U3TOTOBUTENS, COCTOALINAN U3
BOCBMH ITUD.

2. 3ano/iHeHMe O0JIAHKOB IOKYMEHTOB 0 KBATH(PHKALNH, BbIAa4a 1Y0JIHKATOB JOKYMEHTOB 0O
KBaJIH(puKanumn

JlokyMeHTBl O KBanu(pHUKanuu OQOPMIISIOTCS Ha TOCYAApCTBEHHOM si3blke Poccuiickoii
Oeneparun. JIOKyMeHTHI 0 KBaTH(pHUKAUKA MOTYT OBITH O()OPMIICHBI Ha MHOCTPAHHOM SI3BIKE B HOPSIJIKE,
YCTaHOBJICHHOM JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM 00pa30BaTeIbHON OpraHu3amnuei.

[Ipu 3amonHeHnM ONAHKOB YJIOCTOBEPEHHMH O TMOBBIIMICHUH KBATM(UKALUU U JIUIUIOMOB O
npo(hecCHOHANBFHON MEepEenoAroToBKe (Hanee - OJIaHK JTOKyMEHTa) HEOOXOAMMO YKa3bIBaTh CIICTYOIINE
CBEJICHUS:

ounmanbHOe Ha3zBaHHE OOPa30BATENLHONW OpraHU3allMM B HMMEHUTEIBHOM IaJeKe, COIJIaCHO
yCTaBy JaHHOH 00pa3oBaTeIbHOM OpraHu3aluy;

pErucTpaliOHHbIM HOMEP IO KHUI'E PETUCTPALIMU TIOKYMEHTOB;

HalIMEHOBAHHWE TOpoAa (HACEJICHHOTO IIyHKTa), B KOTOPOM HaxoIUTCsS oOpa3zoBaTeibHas
OpraHu3alus;

JlaTa BblAun JOKYMEHTAa;

damunus, ¥WMS M OTYECTBO JIMI[A, MPOILICAIIETO IOBBIIICHHE KBAIM(PUKAMH  WIH
po¢eCCHOHATIBHYIO MEPETOATOTOBKY (THIIETCS TOJHOCTBI0O B UMEHUTEIIEHOM Ma/IekKe B COOTBETCTBUH C
3allMChI0 B MACIOPTE€ WM JIOKyMEHTE, €ro 3ameHstounieMm). damunus, UMs, OTYECTBO HHOCTPAHHOIO
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rpakJlaHMHA 3aMUCHIBAIOTCS 110 JaHHBIM HAIMOHAIBHOTO MACIIOPTa B PYCCKOSA3BIUHON TPAHCKPHUITLIUH;

HaMMEHOBAaHUE TPOTPAMMBI;

CPOK OCBOEHHS ITPOrPAMMBI;

nepuoJ 00y4eHus;

HOBBIH BHUJ TPODECCUOHATBHOW JIEATENHHOCTH W (WJIM) HAWMMEHOBAaHUE TPHUCBOCHHOM
KBaJM(pUKaUU (TIpU HAJTUYHN).

bnank m0OKyMeHTa MOIMUCHIBACTCS PYKOBOJIUTENEM 00pa3oBaTENbHOM OpraHu3alud, HHBIMH
JULIaMHd Ha yCMOTpeHHe oOpa3oBaTeNbHOW opraHu3anuu. [loamuch Ha JOKyMEHTaxX MpOCTaBISAETCS
YepHUJIaMH, MACTOM MJIM TYIIBIO YEPHOTO, CHHEro Wi (uoneToBoro npera. [loanucanue AOKyMEHTOB
"(hakcMMHITBHOW TIONMUCKHI0 HE AomyckaeTcs. Ha mecre, otBenenHom it medatu - "MLIL", craButcs
neyaTh 00pa3oBaTeIbHON OpraHU3aIHH.

bnank npunoxeHust (mpy HaJMYMM) 3aMOJIHAETCS HA YCMOTPEHHE 00pa30BaTeIbHOW OpraHU3aIiH
U COJEPXKHUT CBEJICHHS O HaMMEHOBAaHMHM OOpa30BaTEeNbHOW MPOrpaMMbl, HANMEHOBAaHUU MPUCBOECHHON
KkBaJuuKanuu (Ipu HaTUYMHU), CPOKe OOYYEHHs, roje IMOCTYIUICHHs Ha OOy4eHue, rofe OKOHYAHUS
o0ydeHusl.

3amonHeHne OJaHKOB JOKYMEHTOB pYKONHCHBIM CHOCOOOM HE pekoMeHayeTcs. branku
JIOKYMEHTOB 3aIlOJIHSAIOTCS MEYAaTHBIM CIIOCOOOM C TOMOIIBIO TPUHTEpa, MIPUPTOM UYEPHOTO IBETA.
OO6pa3zoBarenbHas OpraHM3alUsl MOXKET pa3padoTaTh MpOrpaMMHOE oOecrieueHue, NpelHa3HaueHHoe IS
aBTOMATH3aIlM{ y4YeTa U 3al0JIHEHUs OJTaHKOB JIOKYMEHTOB TP MOMOILM IIPUHTEPOB.

3anonHeHne OJaHKOB JIOKYMEHTOB MOXKET MPOU3BOAUTHCS C MOMOIIBIO MOJIYJS 3alOJIHEHUS H
yueTa JOKyMEHTOB B Cilydae BBIOOpa 0Opa30BaTeNbHONW OpraHM3aluedl HCIOJNb30BaHUS OJaHKOB
JOKYMEHTOB O KBANU(UKALIUH, SBISIOMINXCS 3AIUIIEHHON OT MOJAETIOK HOIUrpaduIecKol MpoayKIHUEH.
Omnwucanue MOyJIsl IO 3aMIOJTHEHUIO OJTAHKOB MPHUBEICHO B MpHioskeHUH N 4.

JyOnmukaTsl BBIJAIOTCS  JIMIAM, YTPAaTHBILIUM JOKYMEHTBI, IPH YCJIOBUM HalW4usi B
00pa3oBaTeNbHONW OpraHU3allMd BCEX HEOOXOAMMBIX CBEACHMH O MPOXOXKICHUM JaHHBIMU JIUIIAMU
oOyuenus. JlyOmukar BblgaeTcss Ha (aMUIMIO, UMs, OTYECTBO, MACHTHYHBIC MOJJIMHHHUKY JOKYMEHTA.
Jy6nukat BeiaeTcs Ha OJaHKe, EHCTBYIOIIEM Ha MOMEHT Bblaun nyOnukara. Ha my0Onukare qokymeHTa
B 3ar0JIOBOK Ha THTYJIE CIIpaBa BBEpXY CTaBUTCS IITaMIl "qyOnukar".

3. Yuer 0J1aHKOB JOKYMEHTOB

Jnis yyera BbIa4M JOKYMEHTOB O KBaJU(HUKAIMU, TyOIMKATOB JOKYMEHTOB O KBalIU(UKALUH,
UHBIX TOKYMEHTOB B 00pa30BaTeIbHOM OpraHu3aluy BeAyTCs KHUTH PErHCTPALUHU BBIIAHHBIX JTOKYMEHTOB
(lanee - KHUIa perucTpaLun):

KHUTA PETUCTPALMU BbIJAYU YAOCTOBEPEHUH O MOBBIIICHUH KBATHU(PHUKAIINHI;

KHUTA PETUCTPAIMU BBIJAYX JUIUIOMOB O NMPO(eCcCHOHAIBHOM MEepernojroTOBKH U MPUIIOKEHUN K
JTUILIOMY;

KHUTA PETHCTPAlLlMU BbIJJAYH CIIPABOK 00 00yUYeHHH;

KHUTA PETUCTPALMU BbIJauu 1yOIMKaTOB TOKYMEHTOB.

B kHury perucrpanuy BHOCATCS CIEAYIOIINE JAHHBIE:

a) HaMMEHOBAHUE JOKYMEHTa;

0) HOMep OJlaHKa IOKYMEHTA,

B) HOPSAKOBBIN PETUCTPALIMOHHBIN HOMED;

I') AaTa BbIJAuu JIOKyMEHTAa,

1) (hamMuust, UMs1, OTYECTBO (TIOCIIEHEE - TPU HAIWYHMHN) JIUIA, TOTYYHBILETO JOKYMEHT;

€) JlaTa 1 HOMEp IIPOTOKOJIa aTTECTALlMOHHON KOMHMCCHH (TIpY HAJIMYUH);

) TOJNKCH JIMIA, KOTOPOMY BBIIaH JOKYMEHT (€CIIM TOKYMEHT BbIJIaH JIMYHO BBIITYCKHUKY JHOO
10 JOBEPEHHOCTH), JTUOO Jara M HOMEp IOYTOBOTO OTIPABJICHHUS (€CIM JOKYMEHT HalpaBleH dYepes
OTIEpPaTOPOB MOYTOBOM CBSI3U OOIIETO MMOJIE30BAHMS);

3) HOJAINUCH CIEUAIUCTA, BBIAABIIETO JOKYMEHT.

JIOTIOTTHUTENBHO PEKOMEHAYETCS OCYIIECTBIATh YUET JaHHBIX O HAMMEHOBAaHUHM 00pa30BaTEIbHOM
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pOrpaMMbl, HAaUMEHOBAHWUHU IPHCBOCHHON KBanuuKanuu (MpU HAIMYUH), CPOKEe OOYy4YeHHs, Jare
MOCTYIUICHUsI Ha OOy4eHHe, JaTe OKOHYaHWs oOydeHus (moTpeOyroTcs Ui BHECEHHS B (enepalbHYyIo
uHpOpMaLMOHHYIO0 cucteMy "denepanbHblil peecTp CBeIEHHH 0 TOKyMEHTax 00 oOpa3oBaHUU U (WJIH) O
KBaJM(PUKALNHU, TOKYMEHTax 00 00ydueHun").

Taxum 00pa3oM, B KHUT'E PETUCTPALIUH MOTYT OBITh 3a()MKCHUPOBAHBI:

HaNMEHOBAaHUE TPOTPAMMBI;

CPOK OCBOEHHS IPOTPAMMBI;

nepuoJi O0y4eHus;

muQp TPYyIIbL

HaMMEHOBAaHNE MPUCBOCHHOM KBaTM(UKAIMH (IPU HATWYHHN);

B CIIy4ae MOJIy4eHUs JOKyMeHTa (1yOiauKaTa JOKyMeHTa, TyOnuKara NpUaokKeH!us K AUIUIOMY) IO
nosepenHoctu B rpade "Ilpunoxenue" ykaspiBaercs (aMuiIus, UMs U OTYECTBO (TOCIEAHEE - MpPU
HAJIMYMN) JIUIA, KOTOPOMY BBIJaH JJOKYMEHT;

JaTa ¥ HOMep MpHUKa3a O 3a4MCICHUN CITyIIaTes;

JlaTa ¥ HOMep MpHUKa3a 00 OTUMCICHUH BBITYCKHUKA.

Ecnu Obina omyiieHa ommoka B KHUre (BEIOMOCTH) BBIAAYH JOKYMEHTOB, TO TIOBTOPHO 3aITUCh HE
nenaetcsa. HeBepHO crienanHas 3anuch KOPPEKTHPYETCS MOCPEACTBOM BIMCHIBAHUS PSZIOM HOBOM 3aIiCH U
BHECEHUS JOMOJHUTENbHOW 3ammcu "HcnpaBinenHomy Beputh'. CTaBUTCS NOANUCH M JEJIaeTCA
pacuugpoBKa HOMHCH.

Knura perucrpanuu IOKYMEHTOB TPOILIHYPOBBIBAETCS, NPOHYMEPOBBIBACTCA M XPAHHUTCA Y
PYKOBOAUTEISE 00pa30BaTEIbHON OpraHU3aIUH.

Jlonmyckaercsi opopmiieHHE BEIOMOCTH BBIJAUM JOKYMEHTOB B CiIydae INPOBEICHHS BBIC3HBIX
3aHATUI. B 3TOM ciy4ae mo OKOHYaHHMU OOYYEHHS MO Ka)XIOW JONMOJHHUTENBbHOM MpoecCHOHATbHON
OporpaMMe TMOBBIIIEHUS KBadH(PUKAIMU U  MPO(ECCHOHATBHOW MEpernoaroToBke o(opMIiIsIoTes
BEJIOMOCTH BBIIAYM JOKYMEHTOB IO KaXI0W TpyTIIE:

BEJIOMOCTH BBIJIAYU YAOCTOBEPEHUH O MOBBIIICHUH KBATHU(PHUKAIINH;

BEZOMOCTH BBIZIAYH TUTIOMOB O IPO(ECCHOHATIBHOM MEPETOArOTOBKE U MPUIOKEHUHN K TUTUIOMY;

BEJOMOCTH BBIZIau¥ IyOIMKAaTOB TOKYMEHTOB.

B mpunoxenun N 5 mpuBedeHbl NpuUMEpbl OQOPMIICHHS BEIOMOCTH BBIJAYU JOKYMEHTOB O
KBaJTM(DUKALIHN.

Crienianuct, OTBETCTBEHHBIHN 32 JTOKYMEHTBI CTPOTOM OTYETHOCTH, IO OKOHYAHHUU KaJICHJIAPHOTO
rojia opopMIISIeT KHUTY PETUCTPALMU CIEAYIOIIMM 00pa3oM:

oopmisiercss TUTYNIBbHBIN JUCT (puioxenue N 6);

BEJIOMOCTH BBLAAYHM JOKYMEHTOB IIPOHYMEPOBBIBAIOTCS B XPOHOJIOTUYECKOM TOPSIIIKE;

KHUTA PETUCTPALNH, T.€. BEIOMOCTH IPOLIHYPOBBIBAIOTCS;

KHUTA PErucTpaldy CKperuisieTcs IedyaTbio 00pa30BaTeNbHOM OpraHu3alii ¢ yKa3aHUEeM
KOJINYECTBA JIUCTOB BEJIOMOCTEH B KHUTE PETHCTPALIUH.

B nmpunoxenun N 7 npuBesneHa Takxke GpopMa KHUTH PETHCTPALIMHU BBIIAYH CIIPAaBOK 00 00yUYEeHHUH.

JlokyMeHT o kBanudukanuu (Jy0aukaT JOKyMEHTa) BbIIAETCS BBITYCKHUKY:

JMYHO;

JPYroMy JIMIy TIO 3aBEPEHHON B YCTAHOBIIEHHOM MOPSAKE JOBEPEHHOCTH, BBIIAHHOW yKa3aHHOMY
JIMILY BBIITYCKHUKOM;

10 3asBJICHUIO BBIITYCKHUKA HAMPABIIAETCS B €T0 aJpPEC Yepe3 ONepaTopoB MOYTOBOM CBA3H OOIIETO
NOJIb30BAHMUS 3aKa3HBIM MTOYTOBBIM OTIIPABIEHUEM C YBEJJIOMJICHHUEM O BPYUEHUH.

VYBenomiieHHEe O BPYYEHUH XPaHUTCS BMECTE C BEJOMOCTBIO BbIIa4M JTOKYMEHTOB TPYIIIBI, TJe
YUWIICA CITyIIATENb.

JloBepeHHOCTh W (WJIK) 3asBJICHHE, MO KOTOPHIM ObUT BBIIAH (HAampaBleH) JOKYMEHT (IyOauKaT
JIOKYMEHTA), XPAHATCA:

0 IpOTrpaMMaM NPo(ecCHOHATBHOM MEePEroArOTOBKH B TMYHOM JIeJI€ BBITYCKHHUKA;

[0 TMporpamMMaM IOBBIIICHUS! KBaJH(PHUKAIMA COBMECTHO C BEIOMOCTHIO BBIJAYU JOKYMEHTOB
(ybnmukaTta JOKyMEHTA).

JyOnukaT TOKyMeHTa 0 KBATH(DHUKAIH BHIIACTCS:
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B3aMEH YTPAaYeHHOTO JOKYMEHTa O KBaJU(UKAIMK (HA OCHOBAaHUH JIMUYHOTO 3asBIICHHS, BHIUCKU
U3 TpuKaza o0pa30BaTeNbHONW OpPraHU3allMd O BbIJavye JOKYMEHTa, OOBABICHHUS O MOTEpe JOKYMEHTa B
CpeICTBaxX MacCOBOM MH(poOpMAaIH);

B3aMEH JIOKYMEHTa O KBaJH(HKAIHUU, COJEPIKALIEr0 OIUOKH, OOHApy>KEHHBIC BBITYCKHUKOM
II0CJIE €TO0 MOJTyYeHHUS;

JIMIY, U3MEHUBIIEMY (haMuIInio (MM, OTYECTBO).

B ciyuae yTpaThl TONBKO AWIUIOMa OO B ciaydyae OOHApYXEHHS B HEM OLIMOOK IOCHE €ro
NOJTYYEHHUs BBIITYCKHUKOM BBIJAIOTCS AYOJIMKAT IUIUIOMA U TyOJIHKAT MPUIOKEHUS K HEMY.

B ciydae yTparhl TOIBKO MPUIIOKEHHUS K JUIUIOMY JIMOO B ciydae oOHapy>KEHUs] B HEM OIIMOOK
II0CJIE €r0 MOJIy4YEHUS BHIITYCKHUKOM BBIAAETCS TyOIMKaT NPUIOKEHUS K AUTUIOMY.

Jumnnom (nyOnukar aumioma) 6e3 IpUiIoKeHUs: K HeMy AeiicTBuTeneH. [IpunokeHne K IUIIoMy
HeJeHCTBUTENBbHO 0e3 nuruioma. JlyOnuKaT NMpHIOKEHHs K AUIIIOMY HEJICHCTBHUTEICH 0e3 JHUIIoMa WIIH
0e3 myOnuKara Jumioma.

JyOnukaT ToOKyMeHTa 0 KBaJU(UKAIIMH BbIIAETCS HA OCHOBAHUH JIMYHOTO 3as1BJICHUS BBIITYCKHHKA.

JIuno, n3MeHuBIIee (PaMHITUIO (MMs1, OTYECTBO), BIIpaBe OOMEHATh UMEIOIIMICS Yy HETO JOKYMEHT O
KBaJM(pHUKAMKM Ha TyONMKAT JOKyMEHTa O KBaIM(UKAIMK C HOBOH (amuinueil (MMEHEeM, OTYECTBOM).
OOMeH MTPOU3BOANUTCS HA OCHOBAHHUM 3asBJICHUS JIMIA, H3MEHHUBIIETO CBOIO (haMMIIMIO (MMSI, OTYECTBO), C
NPUIOKEHUEM KOIUI TOKYMEHTOB, MIOATBEPKIAIOIINX U3MEHeHHE (aMUITK (MMEHHU, OTYECTBA) JIMLA.

3asBneHHe O BbIJaue AyOJiMKaTa JOKYMEHTOB O KBaJU(HKAIMK, KOMUHU TyOJMKaTa JOKyMEHTa W
JOKYMEHTBI, TOATBEPXKAAIOIINE HW3MEHeHHe ¢aMuianu (MMEHH, oOT4yecTBa) (TPUM HAJIMYUM TaKUX
JOKYMEHTOB), XpaHATCS B JUYHOM JIeJie¢ BBINIYCKHHKAa [0 TporpamMmaMm MpodecCHOHATbHON
NEepenoAroTOBKH, 110 IPOrpaMMaM MOBBIIICHUS KBATU(DUKALUU POPMUPYIOTCS B OTAEIBHOE JEII0.

CoxpaHuBLIMICS MOAJMHHUK AWIUIOMA U TO/UIMHHUK TPHJIOKEHUS K IUIJIOMY H3BIMAIOTCS
OpraHu3aie, OCyIecTBIAIONEH 00pa30BaTeNbHYIO AESITEIbHOCTh, U YHUUYTOXKAIOTCS B YCTAHOBJICHHOM
HOpsIZIKE.

HeBoctpeOoBaHHbIE AUMIIIOMBI O TPO(ECCHOHANBHOM MEPETNOoAroTOBKE CIyIIaTesaei, 00ydaromuxcs
10 MporpamMmam MpoecCUOHATBLHON MEPEenoAroTOBKE, BKIIAABIBAIOT B KOHBEPT, KOTOPHIH MOIINBAIOT B
JMYHOE /IO CIyIIaTeIsl.

Jliist HeBOCTPeOOBAaHHBIX YIOCTOBEPEHUI O MOBBIIICHUH KBATU(UKAIUU (HOPMHUPYETCS OTAEIBHOE
JIeNI0 HEBOCTPEOOBAHHBIX TOKYMEHTOB.

B cimyuae oOcCBOEHHMsS JOMOJHUTEIBHOM MPOQPECCHOHANBHON MpOorpaMMbl MapajuiebHO C
NOJYYEHHEM CpeaHero mnpoecCHOHAIBbHOrO M (WJIM) BBICIIErO 00pa3oBaHUs YJIOCTOBEPEHHE O
NOBBIIICHUH KBaTU(PHUKAIMK W (WIM) JTUIUIOM O MpOo(pECCHOHATBHON IEPEeNoAroOTOBKE BBIAAIOTCS
BBIITYCKHUKY OJTHOBPEMEHHO C TIOJIYYEHHEM COOTBETCTBYIOLIETO JOKyMEHTa 00 0Opa3oBaHuU.

[locranoBnenuem IlpaButensctBa Poccuiickoit ®@enepauun ot 26 asrycra 2013r. N 729 "O
denepanbHOi HHpOpManMoHHOW cucteme "®denepanbHBI peecTp CBEACHUH O JOKyMEHTax o0
oOpa3oBaHuM M (MIM) O KBaJH(PHUKAIMU, JOKyYMEHTax 00 oOyueHun" yTBepxkieH llepeueHb cBeneHHIA,
BHOCUMBIX B HMH(OpPMaMOHHYI0O cucteMy, u IlpaBuna ¢opmupoBanuss u BeaeHHUA (enepaabHOi
UHPOPMALMOHHON cucTeMbl "denepanbHbli peecTp CBEACHUH 0 TOKyMeHTax 00 oOpa3oBaHuU U (WIH) O
KBaJM(UKALNHU, TOKyMEHTax 00 o0y4yeHun", onpeaemsionye, B TOM YUCIIe MOPAJOK U CPOKH BHECCHHS B
Hee CBEJCHUIN O BBIJIAHHBIX B YCTAHOBIICHHOM IOPSAJKE JOKYMEHTaX o KBamudukamuu mnocie 31 aBrycra
2013 rona.

dopmupoBaHUE U BeJeHHE MHPOPMALMOHHON CUCTEMBI ocymiecTBisieTcs DenepanbHoil cimy)00i
10 Ha/30py B cdepe 0Opa3oBaHUs U HAYKH, KOTOpPask SBJISIETCS ONEPAaTOPOM HMH(POPMAITMOHHONW CHUCTEMBI.
Metoanyeckie peKOMEHJAIMKU 0 BHECEHHIO CBEACHUN B MH()OPMAIIMOHHYIO CHCTEMY YTBEP)KIAIOTCS
orepaTopoM HH(POPMAIIMOHHON CUCTEMBI.

CBeneHus o 1OKyMeHTax o0 oOpa3oBaHMM M (WJIM) O KBaJU(UKAIMH, TOKYMEHTax 00 o0y4yeHuwu,
BbIIaBaeMbIX ¢ 1 cenTsaops 2013 r., mouiexar BHECEHUIO B MHPOPMALMOHHYIO CUCTEMY .

[lepeuenp cBeneHuii, BHOCUMBIX B (erepasibHy0 MH(OPMAIMOHHYIO cucteMmy "®DenepaibHbIi
peecTp CBeAeHH 0 JoKyMeHTax 00 oOpa3oBaHUM M (WIH) O KBaIM(UKAIMK, TOKyMEHTax 00 oOydeHun"
BKJIIOYAET CIICAYIOIINE CBEICHHS:

HaMMEHOBAHUE IOKYMEHTA,
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HOMEp U cepusi O1aHKa JOKYMEHTa;

PErUCTpPAIIIOHHBIN HOMEP M J1aTa BbIIa4M JOKYMEHTA;

damuus, UMs, OTUYECTBO (TIPH HATWYHH) JIUIA, KOTOPOMY BBIJIaH IOKYMEHT;

HaMMEHOBAaHUE OpraHU3allMH, BBIJABIICH TOKYMEHT 00 00pa3oBaHNH;

HalMEHOBaHHWE OOpPa30BaTENbHONW MPOrpaMMbl, HAaWMMEHOBaHUE TNPOo(eccuu, CHerHaIbHOCTH,
HalpaBJICHUS MOATOTOBKH (IIPH HAIWYHMK), HAMMEHOBAHHE NIPUCBOCHHOM KBaMU(UKAMK (PU HAJTUYUH),
CPOK 00y4eHus1, o]l IOCTYIUICHHUS] Ha 00yUYeHHE, TO/l OKOHYAHUS O0YUCHHUS;

CBEJICHUS, TMOATBEp)KAaomuMe (GakT yTpaThl JOKyMEeHTa 00 oOpa3zoBaHuMU (A1 JOKYMEHTa, IO
KOTOPOMY HOATBEPKJIeH (PaKT yTpaThl);

CBEJICHUS, MOATBEp)KAaromue (akT oOMEHa W YHMUYTOXKEHHS JOKyMeHTa (JUIsl JOKyMEHTa, IO
KOTOPOMY HOATBEp:kJIeH (pakT 0OMEHa U YHUUTOKEHHUS).

OOpa3zoBarenbHass OpraHu3alMsi HECET OTBETCTBEHHOCTh 3a IOJHOTY, JOCTOBEPHOCTD,
aKTyaJbHOCTh U CBOEBPEMEHHOCTh BHECEHUS] COOTBETCTBYIOIIMX CBEICHUN B MHPOPMALIMOHHYIO CUCTEMY.

4. Cnnucanue JOKyYMEHTOB, XpaHeHHe 0JIAaHKOB, YHHUYTOKeHHE HCIIOPYEHHBIX 0JIAHKOB

HcnopueHHble IpH 3ar0JIHEHUH OJIAHKU TOKYMEHTOB TIOJUIEKAT YHUUTOXKEHUIO.

bnanku JOKyMEHTOB XpaHATCS B 00pa3oBaTelIbHOM OpraHM3alUHU, KaK JOKYMEHTBHI CTPOTOM
OTYETHOCTH U YUUTBIBAIOTCS 110 CIELUATIBHOMY PEECTPY.

Cnucanue JOKYMEHTOB CTPOTOM OTYETHOCTH MPOU3BOAUTCS KOMUCCHUEH, YTBEPKAECHHOM IPUKa30M
PYKOBOAUTENSE 00pa3oBaTEIbHON OpraHU3ally, B COCTaB KOTOPOM MOTYT BXOJUTh:

npezcenaTesb - 3aMeCTUTEINb PyKOBOAUTENS 00pa30BaTEIbHONM OpraHu3aIiig;

Ha4yaJbHUKU NOAPA3IAEIECHUN;

CIIELUAJIUCT, OTBETCTBEHHBIN 3@ JOKYMEHTBI CTPOrO¥ OTYETHOCTH;

MaTepUaIbHO-OTBETCTBEHHOE JIULIO.

PesynbraTsl paboThl KOMHCCHH, T.€. aKT O CIIUCAHUM OJAHKOB CTPOTOM OTYETHOCTH YTBEPKAAIOTCS
HOPMAaTUBHBIM aKTOM 00pa30BaTENIbHON OpraHU3alHH.

Cnucanue JOKYMEHTOB CTPOTOM OTYETHOCTH IMPOM3BOAMUTCS HA OCHOBAHUHU aKTa OJUH pa3 B
KBapTall:

O BBIJAHHBIX JTOKYMEHTax, IIPY yCJIOBUM HAJIWYUA B BEJOMOCTU BBIJIAYU JTOKYMEHTOB OTMETKH O
IIOJlyYEHUHU JOKYMEHTa (TOJNMCH BBINYCKHHMKA, WJIM HaJIW4YHE 3aBEPEHHOM B YCTAaHOBJIEHHOM IMOpPSAKE
JIOBEPEHHOCTH, BbIJIAHHOW YKa3aHHOMY JIMILY BBIITYCKHUKOM, WJIA ITIOYTOBOE YBEJAOMIIEHHE O BPYUEHHUN);

00 MCIIOPYEHHBIX OJIaHKaX JOKYMEHTOB, B KOTOPBIX YKa3bIBAIOTCS HOMEpA U CEPHH UCIIOPUYCHHBIX
OJIaHKOB JOKYMEHTOB, KOJMUYECTBO M JaTa UX YHUUYTOXKECHUSI.

K akty o criucanuu GIaHKOB CTPOTOM OTYETHOCTH NMPHUKIAIBIBAIOTCS KOMMU BEAOMOCTEH BBIIAYH
JIOKYMEHTOB M aKThl 00 YHUUTOKEHUH JOKYMEHTOB CTPOT'OM OTYETHOCTH (IIPU HAJTUYUN).

HcnopueHHsle mpu 3amojHEHWH OJaHKM JOKYMEHTOB O KBaIM(UKALWMU TOJIEKAT 3aMEHE H
BO3BPAILAIOTCS CHELUATUCTY, OTBETCTBEHHOMY 3a JOKYMEHTBI CTPOTrOM OTYETHOCTH, I 3aMeHbl. IIpu
9TOM COXPAHSETCS IPEKHUN MMOPSAAKOBBIM PErUCTPALMOHHBIA HOMEDP JOKYMEHTA U 1aTa €ro BbIIayu.

Hcnopuennsle 01aHKU JOKYMEHTOB YHHUTOXAIOTCSA B YCTAHOBJIEHHOM MOPSAIKE HA OCHOBAHUHU aKTa
00 YHHUUYTOKEHUH JJOKYMEHTOB.

Homepa u cepum (mpu Hanu4yuM) MCIOPYCHHBIX OJIAHKOB JIOKYMEHTOB BBIPE3AIOTCS H
HAKJIEWBAIOTCS HA OTJEJIbHBINA JIUCT OyMaru, KOTOPBI MpUiIaraeTcsi K akTy 00 YHUYTOXKEHUH JOKYMEHTOB
CTPOTOM OTYETHOCTH.

Hupexrop [lenapramenTa rocy 1apCTBEHHOU
HOJIMTUKU B c(epe MOArOTOBKU
pabounx kagpos u JI10 H.M. 3onorapesa

IIpunoxenne N 1
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Pucynoxk 1 - [Ipumenenne cTunm3zoBaHHoro n3odpaxenus ['ocynapcrsenHoro ¢uara Poccuiickoii
denepanun Ha GiIaHKE JUIIIOMA O IPO(ECCHOHAIBHON NEPENOArOTOBKE
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POCCHUHCTKAS GENEPALIVIS

 YAOCTOBEPE

O TOBRILERIN KBAAND

Pucynok 2 - [Ipumenenne ctunmzoBanHoro u3obpaxenus ['ocyaapcrBenHoro ¢uiara Poccuiickoii
®enepalu Ha 6JIaHKE yI0CTOBEPEHUS O MOBBIMICHUH KBATH(PUKAIIII
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Pucynoxk 3 - [IpumeHnenue ioroTuna oopa3oBaTeNbHOI OpraHu3ayy Ha OJIaHKEe YO0CTOBEPEHUS O
HOBBILICHUH KBAJTU(HKALUH

Pucynoxk 4 - [Ipumenenue noroturna o0pa3oBaTeIbHON OpraHU3aluy Ha OJIaHKe YJIOCTOBEPEHUS O
HOBBIIIEHUH KBATH(DUKALUU
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HALHMOMAABH b MCCALAOBATEABCIIAEL y%mgwam'x‘i?r :
PV HE@TI ¥ PASA UMEMM M M DYBRMEA

O TPOPECCHUOHAABHON TTEP] T
C HIPUCBOEHMEM KBAAMOMKALIMN

A YR QT

Pucynok 5 - [Ipumenenue iorotuna o0pa3oBaTeIbHON OpraHU3aliy Ha OJIaHKe AUIIOMA O
npodecCHOHATBHOMN MEePENOAr0TOBKE C MPUCBOSHUEM KBaTU(UKAIIIH

IIpniaoxenne N 2

IIpuMmepsl 3an0/1HeHUs OJIAHKOB IOKYMEHTOB
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Pucynok 7 - [Ipumep 3anosiHeHust GJ1aHKa yJJOCTOBEPEHUS O MOBBIIICHUH KBAIU(UKAIIIH
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Pucynoxk 9 - [Ipumep 3anonHenus 6j1aHKa yA0CTOBEPEHUS O MOBBIIICHUH KBAIU(PUKAIIIH
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HIBIE HCCAEJOBATEABCKHI YHHMBEPCHTET
; Bio, ¢ b6pascHaTeARHOE
BHOIO. 06pasoRaANHA
POt HEPTI ¥ FAsA

e b1 M T3ecsa)

Pucynox 11 - [Ipumep 3anonHenus 6JaHka TUTIIIOMa O TPOoQEeCCHOHAIBHON MTEPENOITOTOBKE Ha
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IPaBO 3aHUMATHCS OMpPEIeICHHON MPO(ECCHOHANTBHOM EATETbHOCTHIO

Pucynok 12 - Ilpumep 3anonHeHus 6J1aHKa JUIIIOMa O IPOpeCCHOHATIBHOM MEePErnoAroTOBKE ¢
MIPUCBOCHUEM KBaJTH(PHUKALIUN
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IIpniaoxenne N 3

IIpumep 10KaTBLHOI0 HOPMATHBHOI'O AKTa 00Pa30BaTEJIbHON OPraHu3aluy 00 yTBepKIeHUHU
(G opMBbI TOKYMEHTOB 0 KBATH(PUKALMH

Munucreperso o0pasoBanus U Hayku Poccuiickoii denepanuu
DenepaibHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa3oBaTe/ibHOe YUpPeKIeHue
JAOMOJHUTEIBLHOT0 NMPO(ecCHOHATIBLHOT0 00Pa30BaAHUS
"AkaaemMus MOBbIIIEHUS KBATU(PUKALMH U
npo¢eccCuOHATLHON MepenoAroToBKM padOTHUKOB o0pa3oBaHus'

IIPUKA3

"1" centTsOps 2013 r. N

r. Mocksa

OO0 ycTaHOBJIEHUHY W BBEJICHUH
B JICHCTBHUE 00pPa3IOB JIOKYMEHTOB

B nemsax peanmzanum crathu 60 denepanpHoro 3akona ot 29 aexabps 2012 r. N 273-d3 "O6
obpazoBanuu B Poccuiickoit deaepannu" u npukaza MunoOpHayku Poccun ot 1 uromnst 2013 N 499 "O6
yrBepxkaeHun [lopsaka opraHu3anmMu M OCYIIECTBICHHS 0Opa3oBaTeNbHOM  NIE€ATENbHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(PECCHOHAIBHBIM TporpamMmam’, pyKOBOACTBYsCh myHkTamu 5.30 u 11.1 VYcraBa
OI'AOY AIIK u IIITPO, Ha ocHoBanuu pemienus Yuenoro copera ®I'AOY AIIK u [TTTPO

[TPUKA3BIBAIO:

1. YcraHnoButh 1 BBeCTH B eicTBHUE ¢ 1 ceHTs0ps 2013 1. 06pa3iibl JOKYMEHTOB O KBATH(UKAIIHH,
JIOKyMEHTOB 00 00y4YeHUH:

1.1 ynocToBepeHHe O MOBBIIIEHNN KBATU(PUKAIUU - 10 00pa30BaTEIbHOMN MPOrpaMMe MOBBIIIEHUS
KBaTMpUKaIMK B o0beMe He MeHee 16 JacoB (mpuioxkenue A);

1.2 gumoM o TpodecCHOHABHONW TMEpernoAroToBKe - M0 00pa30oBaTeNbHON Iporpamme
npodeCCHOHAIBHON TIEPENoIrOTOBKH B 00beMe He MeHee 250 yacoB (mpuioxenue b);

1.3 cmpaBka 00 OOyYeHHMHM IO JOTIOJHUTEIHLHOW MPOPECCHOHAIBHONW TporpamMme (Iepuoie
o0yuenwus1) (mpunoxxenue B).

2. Y1BepauTh TpeOOBaHMs K JOKYMEHTaM O KBanudukanuu (npuiaoxenue ).

3. HauanpHuKy OTA€Na KaJpoB U JEJIONPOU3BOICTBA TOBECTH MPUKa3 0 CBEICHUS PyKOBOAUTENEH
CTPYKTYPHBIX MOJIpa3iesieHUH.

4. TlpopekTopy 1o 00pa3oBaTEeNbHON ACITEIBPHOCTH O0ECIEeUNTh MPHOOPETEHHE HEOOXOIMMOTO
KOJIMYECTBA JIOKYMEHTOB O KBaTU(PHUKAIIUH.

5. KoHTposb 3a UCTIOTHEHWEM HACTOSIIETO MTPUKa3a OCTaBIISIO 32 COOOM.

Pexrop

Ipunoxenne A
K IIpUKa3y
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 YAOCTOBEPEHUE :

O PRt KaRAneTRAeg

. L ~ YAOCTOBEPEHME
Murncrepcrso 00pasoBaHns w HayKiE - i i : 'O IORbIUBEHIA KBAAMDUKALIY

‘Poccniickoti Peaepaunn

; Hacro‘;i}hée ynbcfo‘pg:yz“euue BHlZaHo'

IIpunoxenune b
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K NpHUKa3y
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IIpunoxenue B
K IpUKa3y

DefepaibHOE FOCYyAapCcTBEHHOE ABTOHOMHOE 00pa3oBaTeibHOE yUPEKAeHHe
JONOJHHTEIBHOTO HPOo(hecCHOHATLHOro 00pa3oBaHus

y «AKAJIEMWA [TOBBIIIEHWS KBAJIMOUKAIIMN
A U MMPODECCUOHAJIBHOW TIEPEIIOJTI'OTOBKU
PABOTHUKOB OBPA3OBAHUS
125212, Mocksa, NonosuHckoe wocce, A. 8, kopn. 2a E-mail: academy@apkpro.ru
Om Ne Ten. 459-1981, chakc: 787-6058
CITPABKA
Jlana

®.1.0. obyuaromerocs

B ToM, uTO OH(a) meilicTBHTENHHO OOydaeTcs(0Oydajcs) IO IporpaMMe MOBEHIICHHUS

KBanudukanuy (npodeccrnoHaNbHOM MEPETIOATOTOBKY ) «

»

HanmenoBanue mporpaMmsl

Cpoxu oOyueHus: ¢ «__ » 20 r.mo«_» 20 T

-CripaBka faHa JJis IPeIbsBICHUS 10 MeCTy TpeOOBaHUS

IIpopektop

1o oGpa3oBarenbHON AesTensHocT (mommuch)  (PacomdpoBka momucy)

Kypatop rpynnst  (monmuck)  (PacimudpoBka moamucH)
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Ipunoxenne I'
K IpUKa3y

TpebdoBanust
K Jo0KyMeHTaM 0 Kpanupukanuu PI'AOY AIIK u IIITPO

B cootBercTBuM ¢ denepanbHbiM 3ak0oHOM OT 29 aexabpst 2012 r. N 273-03 "O6 oOpa3oBaHuM B
Poccuiickoit @enepanun" u npukazom Munooprayku Poccun ot 1 utomnst 2013 N 499 "OO6 yTBepxeHIH
[lopsiaka opraHu3anmMd W OCYIIECTBICHHS 00pa30BaTENbHOW JESITEIBHOCTH HO JIOTIOJHUTEIBHBIM
npodeccuonanbHbM nporpamMMam’, B ®I'AOY AIIK u IIIIPO BBomsTCA ciexyromue JOKYMEHTHI O
KBaJTM(pUKALUK Ul JIMI, OpOIIEAIINX OOydeHHe M0 IporpaMMmaM IOBBIIICHUS KBaJHU(PUKALUU U
npodecCHOHAIBHON NepenoarOTOBKH:

yIOCTOBEpEHHE O MOBBIIICHNH KBaTH(PUKALNY - I JIUL], TPOLIEAIINX 00y4eHUe 10 MporpaMmme B
o0beMe He MeHee 16 yacos;

JUIIIOM O MPO(eCcCHOHAIBHON NEepenoAroToOBKe - JUIsl JIMILI, MPOUISIIINX 00ydeHHe 10 Mporpamme
B 00beMe He MeHee 250 yacos.

bnaHky MOKYMEHTOB O KBaJIM(UKAIIMK COCTABISAIOTCS TaKUM 00pa3oM, 4TOObl BHOCHMBIE B HUX
3alMCH MOTJIM BBIMOJNHATECS 0€3 COKpallleHHH, a HAauMEHOBAaHHs TOJYYEHHBIX OLIEHOK BIHCHIBATHCA
IIOJIHOCTBIO.

bnaHky MOKyMEHTOB O KBAaIM(UKALMU H3TOTABIMBAIOTCS B COOTBETCTBUU C TEXHHMUECKHUMH
TpeOOBaHUSMH W YCIOBHSIMM  HW3TOTOBJICHMS  3aIMIIEHHOW  moiaurpaguyeckod  MpOAYyKLUH,
YTBEP)KJICHHBIMH TpHKa3oM Munucrepcrsa ¢gunancoB Poccuiickoit ®@enepauuu ot 7 ¢espanst 2003 r.
N 141, ¢ U3MEHEHUsIMH BHECEHHBIMU IprKa3oM MunucrepcTBa ¢puHancoB Poccuiickoit denepanmu ot 11
utons 2005 r. N 90m.

IIpuniaoxenne N 4

Onucanme
MO/YJIAl 110 3aN0JTHEHUI0 U Y4eTy OJIaHKOB JJOKYMEHTOB 0 KBaJIu(puKAIUN

Monaynbs 1Mo 3alOJHEHUIO W Yy4eTy OJIAaHKOB JOKYMEHTOB O KBaIM(UKAIMH (Jlanee - MOJYJIb)
NpeCTaBIsieT coO0OW MporpaMMHOE oOecredeHue, IMpeaHa3HaueHHOe sl aBTOMATU3alMM ydeTa H
3aIr0JIHEHHS YKa3aHHBIX OJIAaHKOB IMPHU TTOMOIIH JIIOOBIX TUIIOB MIPUHTEPOB.

Monynb pazpabaTbIiBaeTCs MPEeIIpUATHEM H3TOTOBUTENEM OJAHKOB IOKYMEHTOB B COOTBETCTBHUH C
TpeOOBaHUSMH JIECHCTBYIOLIETO 3aKOHOJATEIBCTBA B YACTH COOJIOACHUS MPAaBUI MO KOH(HICHIMAIHHON
3alIUTe TEpPCOHATBPHOW MHGOpMAMM ¥ MPEJOCTaBiIAeTCS 00pa30BaTeNbHBIM OpraHM3alusM Ha
0€3BO3ME3/IHONM OCHOBE MPEANPUATHAMHU-U3TOTOBUTEISAMU OJIAHKOB 3alllUIIEHHONW NoJIUrpaduyeckoi
HIPOIYKIIUH.

[Iporpammuoe oOecrieueHre MOJIYJsl 3allONHEHUs OJIAHKOB JOJDKHO YCTAHABJIMBATHCS Ha
NEPCOHANBHBIX KOMITBIOTEpAX C apXUTEKTypoW coBMmecTUMOH ¢ 132, 164 He crapmie 5 JeT ¢ MOMEHTa
BBIITyCKa OYEpEeIHOW BEpCHUHM MPOTrPaMMHOrO obOecredeHuss W (PyHKIMOHUPOBATh IO YIpaBlIeHUEM
OTIEpALIMOHHBIX CUCTeM cemeiicTBa Microsoft Windows, pacrpocTpaHEeHHBIX Ha MOMEHT BBIXOAA BEpPCHM
IPOTrPaMMHOTO 00eCTIeueHHS.

Mopyns oNTUMHU3UPOBAH Ul paclpoCTpaHeHHs udepe3 VHTepHET, uMeeT COBOKYIHBIM pa3Mep
YCTaHOBOYHOTO KoMmIuiekta He Oosee 10 MBb um He mnpemycMmarpuBaeT MpHOOpETeHHE TIpaB Ha
UCIIOJIb30BaHUE KaKOT0-TMO0 JOMOJHUTEIBHOTO IPOrPaMMHOIO oOecneueHus, KpoMe CTaHIapTHOTO
CHCTEMHOTO.

Bo3MoxHOCTH TPOrpaMMHOT0O 00ECTIEYEeHHUs: YUET BbIIaHHBIX JOKYMEHTOB, [1€4aTh JTOKYMEHTOB.

IIpunoxenune N 5
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(moslHOe HauMeHOBaHMe 00pasoBAaTEJIbHOM OpIraHM3alum)

BEJIOMOCTDb
BbIJIa4M IOKYMEHTOB 0 KBAJTU(PUKANNH

(yaocToBepeHue 0 MOBbIIIEHNH KBAJTU(PUKAIMHT)

HporpaMma ITIOBEINIEHW A KBaHM@MKaHMM
(HamMMeHOBaHMe)
[lepuon oOyueHua c " 200 . mo " " 20 .
I'pynna
N | ®amunusa, |Homep | larau | arau Homep Ilopsan- | dara | Iloamuce IIpu-
II1I. uMs, OnmaH- | HOMEp | HOMEp | IPOTOKOJA | KOBBIU BBI- JIuIa, Meua-
OTYECTBO Ka MpUKa3a | MpUKas3a | UTOrOBOU PETUCT- | Aa4d | TIOJYyYMUBIIE- | HUE
Juna, yzoc- 0 00 aTTecTa- panmoH- ro
MOJy4YMBLIIE- | TOBE- | 3a4UC- | OTYUC- | LUOHHOM HBIN YIOCTOBE-
o peHus | JIEHUU JIEHUH | KOMHCCHUH HOMEDP peHue
YAO0CTOBE- (pu
peHue
1 2 3 4 5 6 7 8 9 10
PYKOBOIMTEJb NOAPAa3OeJIeHUs
(momnmcob) (MHMLUMATIE, QaMMIIIS)

Pucynok 15 - Ilpumep Be1OMOCTH BbIIa4H JJOKYMEHTA O KBaJH(PHUKAIUU IO TIPOTrpaMMam

IIOBBIIICHUA KBaJII/I(l)I/IKaLII/II/I

[IporpaMmMma OpodeCcCruOoHaNbHOY MepenoiTrOTOBKMU

HpMCBOGHHaH KBaHM@MKaHMH

[lepunon obydeHumsa c "

(mosHOe HauMeHOBaHMe 00pasoBAaTEJIbHOM OpIraHM3aluM)

I'pynna

03.05.2023

BEJIOMOCTb
BbIJIa4M IOKYMEHTOB 0 KBAJTU(PUKANNH
(aumIoM 0 npodeccHoHAIBHON NMepPenoAroToBKe)

(HamMMeHOBaHMe)
(mpr HaIW4IMM)
(HamMMeHOBaHMEe)
" 200 . mo " " 20 .
Cuctema 'APAHT
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N | damunus, | Cepus | Harau | Jatau Homep Ilopsan- | dara | Iloamuce IIpu-
III. 1508; 8 , HOMEp | HOMEp | IPOTOKOJIA | KOBBII BBI- JIMIIa, Meua-

OTYECTBO | HOMEp | IpPUKA3a | IpUKa3a | UTOTOBOW | PErucT- | JAaud | MOJyYMBLIE- | HUE

1A, OnaH- 0 00 aTTecTa- | palWoH- | IUM- | TO JUILJIOM
MOJIyYUBILIE- Ka 3a4MC- | OTYHUC- | ITUOHHOH HBIN JoMa
ro IWIUIOM | AWI- | JIEHWH | JICHWU | KOMUCCHHU | HOMEp
JomMa JHIIOMA
1 2 3 4 5 6 7 8 9 10
PYKOBOIH/ITGJ'IB nmompasneJyieHnA
(momnuce) (MHMUIMAaJE, QaMMUJIMS)

Pucynox 16 - IIpumep Be1OMOCTH BbIIa4M JOKYMEHTA O KBaTU(UKAIIUHU 110 TPOTpaMMam
npodeccroHaNbHOM NepenoAroTOBKH

(moylHOe HauMeHOBaHMe O0OpasoBaTeJIbHOM OpraHM3alun)

BEJIOMOCTbD
BbIIa4M 1y0JHKATOB JOKYMEHTOB 0 KBAJIM(PUKALNU
(ynocTroBepeHHe 0 MOBbIIIEHUH KBATU(PUKALUM, TUIJIOM 0 NPOo(deccHOHAILHOM NepenoaroToBke,
NPUJIOKEeHHE K THIJIOMY)

N ®amunus, | Haume- | Jatawu Hara u [Topsin- Jara [Tognucey | [Ipume-

TI1I. UM, HOBa- HOMED HOMED KOBBII BBRIIAYN auana, YaHWe

OTYECTBO HHUE IIpuKasa o IIpuKasa perucr- MOJIyYHBIIIE-

auana, JIOKY- 3a4uclie- 00 panunoH- TO
MOJIy4YHBIIIe- | MEHTa HUN OTYHUCIIE- HBIN JOKYMEHT
TO HUU HOMED
JOKYMEHT
1 2 3 4 5 6 7 8
PyKOBOIMUTEJIb NOIApPaslesIeHUs
(momnuce) (MHMUIMAaJE, QaMMUJIMS)

Pucynox 17 - IIpumep Be1OMOCTH BbIIaun AyOJUKATOB JOKYMEHTOB O KBaTU(UKAIIIH

Ipunoxenne N 6

(HaMMeHOBaHMEe ydpeIuTeJis)

(moyTHOe HauMeHOBaHMe O0pasoBaTeJIbHOM OpTraHM3alun)

KHHUT'A
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perucTpanum BbIIa4u JOKYMEHTOB 0 KBAJIN(PUKAINT
(ynocroBepeHue 0 NOBbIIIEHUHM KBAJTU(PUKAIINN)

Hauano
OxoHUyaHue
Ha JINCTaX

l'opon ron

Pucynok 18 - [Ipumep TUTYJIBHOTO JIMCTAa KHUTH PETUCTPALIMU BbIJAYU JOKYMEHTOB O

KBaTMUKAITIH
Ipunoxenne N 7
N o Hara Bermaun Howmep d.N.0. [Toanucek, nosy4uBIIErO
CIIpaBKH CITpaBKy

Pucynok 19 - Ilpumep ¢popMbl KHUTH pEeruCTPaLUH BBIAAYH CIIPABOK 00 OOYUYEHUH 110
JOTIOJTHUTENBHOM MPpo(ecCHOHANBHOM Mporpamme
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